
Suppliers, Stock and Kits 
 

1. Add the information pertaining to the suppliers from which you order equipment and 

consumables. Note: Fields with red squares are compulsory and must be supplied. 

 

 

 

 

 

 

 

 

 

 

 

 



2. Add the products which the biorepository orders and stores and uses to assemble kits for 

shipment to a collection site.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Do not add the quantity until an 

order has been made 

Select a supplier from the previous 

step. More than one supplier can be 

selected for a product 



3. Order the stock items and add them to the “unmanaged storage” location 

a. Navigate to the supplier for the item and select the hyperlink 

b. Select the “Orders” tab and add an inventory item 

 

 

 

 

 

 

 

 

 

 

c. Select the quantity of the item you wish to order 

 

d. Dispatch the order. You will be directed to a page with the document for the order. Select the 

“publish” icon. 

 

 

 

 

 

 



 

 

 

e. When the order arrives at the laboratory, select the “Receive order”  

 

 

 

 

 

 

 



f. Enter the amount received as well as the location where the items will be stored and select 

“Store” 

 

 

 

 

 

 

 

 

g. Now you can change the state of the item by selecting “store item” 

 

 

 

Once all items are in the system, they can be used to make kit templates. Each time a kit is shipped, the 

inventory will be monitored and will decrease as items are used. 

 

 

 

 

 

TOP TIP: Only inventory captured in  this manner can be tracked via Baobab LIMS kit and inventory 

component. If the laboratory already has stock items, make the laboratory a ‘supplier’ and follow the 

inventory order procedure  



Kit templates 
 

Kit templates are the components of a kit to be made up in the lab and shipped to the area where 

sample collection occurs.  

 

1. Navigate to management > kit templates 

 

 

 

 

2. Add the Title of the kit and then navigate to the “products” tab to select the stock item, and 

quantity of stock item, which this kit consists of. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

By selecting the ‘more’ button, you 

can add more products to make up 

the specific kit template 



 

 

 

 


